


Laois and Offaly ETB
Programme Module for 
Taxation

leading to 
Level 5 QQI  


[bookmark: Section11]Laois and Offaly ETB
Taxation 5N1421


Doc No: 5N1421-02	Effective Date: 1st September 2020 	Page 14 of 14
Introduction

This programme module may be delivered as a standalone module leading to certification in a QQI minor award. It may also be delivered as part of an overall validated programme leading to a Level 5 QQI Certificate. 

The teacher/tutor should familiarise themselves with the information contained in Laois and Offaly ETB’s programme descriptor for the relevant validated programme prior to delivering this programme module.
The programme module is structured as follows:
	1. Title of Programme Module

	2. QQI Component Title and Code

	3. Duration in hours

	4. Credit Value of QQI Component

	5. Status

	6. Special Requirements

	7. Aim of the Programme Module

	8. Objectives of the Programme Module

	9. Learning Outcomes

	10. Indicative Content

	11. Assessment
a. Assessment Technique(s)
b. Mapping of Learning Outcomes to Assessment Technique(s)
c. Guidelines for Assessment Activities

	12. Grading

	13. Learner Marking Sheet(s), including Assessment Criteria




Integrated Delivery and Assessment

The teacher/tutor is encouraged to integrate the delivery of content where an overlap between content of this programme module and one or more other programme modules is identified. This programme module will facilitate the learner to develop the academic and vocational language, literacy and numeracy skills relevant to the themes and content of the module. 

Likewise the teacher/tutor is encouraged to integrate assessment where there is an opportunity to facilitate a learner to produce one piece of assessment evidence which demonstrates the learning outcomes from more than one programme module. The integration of the delivery and assessment of level 5 Communications and level 5 Mathematics modules with that of other level 5 modules is specifically encouraged, as appropriate. 


Indicative Content

The indicative content in Section 10 does not cover all teaching possibilities. The teacher/tutor is encouraged to be creative in devising and implementing other approaches, as appropriate. The use of examples is there to provide suggestions. The teacher/tutor is free to use other examples, as appropriate. The indicative content ensures all learning outcomes are addressed but it may not follow the same sequence as that in which the learning outcomes are listed in Section 9. It is the teacher’s/tutor’s responsibility to ensure that all learning outcomes are included in the delivery of this programme module

Title of Programme Module
Taxation
Component Name and Code 
Taxation 5N1421

Duration in Hours
150 Hours (typical learner effort, to include both directed and self-directed learning)

Credit Value
15 Credits 

Status
This programme module may be compulsory or optional within the context of the validated programme. Please refer to the relevant programme descriptor, Section 9 Programme Structure

Special Requirements
None

Aim of the Programme Module
The aim of this programme module is to provide the learner with knowledge and skills of Irish Taxation so that they are able to operate and complete a wide range of Tax systems and procedures.

Objectives of the Programme Module
· [bookmark: _GoBack]To facilitate the learner in applying the current Finance Acts and relevant tax legislation
·  To enable the learner identify the tax administrative procedures involved in preparing the tax returns for a business.
· To assist the learner in completing basic income tax, capital gains and company tax computations and VAT returns.
· To facilitate the learner gain an understanding of personal taxation and reliefs and be able to contribute to the preparation of personal income tax returns.
·  To assist the learner in preparing for a Revenue audit and the procedures to be followed in agreeing various tax liabilities with the Inspector of Taxes.
· To enable the learner to gain an understanding of how Pension Schemes operate.
· To assist the learner to develop the academic and vocational language, literacy and numeracy skills related to Taxation through the medium of the indicative content 
· To enable the learner to take responsibility for his/her own learning.

Learning Outcomes of Level 5 QQI Taxation 5N1421
Learners will be able to:
1. Explore the various trading structures through which a business can carry out its activities
2. Identify the tax returns that a typical business is required to make including the tax records required for a Revenue audit
3. Summarise the general concepts and procedures relating to Value Added Tax (VAT) to include thresholds for VAT registration, procedures for registration, the records required for accurate VAT accounting, VAT rates and the VAT implications of inter-EU trade
4. Examine the Corporation tax and Capital Gains Tax obligations applicable to a range of business activities to include tax rates, payment dates and reliefs
5. Analyse the tax rules applicable to dealing with contractors and sub-contractors, to include an explanation of which rules apply, the calculation of sub-contractor tax liability and the documentation required to complete tax returns relating to contractors
6. Summarise the PAYE and PRSI system to include tax credits, standard rate cutoff points, different pay frequencies, the tax treatment of benefit-in-kind, expense claims, disability benefits and maternity payments
7. Comment on the general operation of Pension Schemes to include the registration of new employees and the tax treatment of a range of additional pension contributions

8. Explore the tax treatment of and procedures relating to a range of tax areas including Director’s Loans, Redundancy Payments and Leases and Hire Purchase of assets
9. Appraise the tax advantages and disadvantages of a range of business trading structures
10. Access the Revenue’s online tax payment facilities and apply for a range of tax certificates and forms
11. Calculate a range of tax payments, reliefs and deductions
12. Assist in preparing the Annual Tax Return
13. Process the registration of new employees with Pension Schemes
14. Contribute to the tax accounting for a range of payments, reliefs and deductions
15. Prepare a range of monthly and annual tax returns.

Indicative Content 
This section provides suggestions for programme content but is not intended to be prescriptive. The programme module can be delivered through classroom based learning activities, group discussions, one-to-one tutorials, field trips, case studies, role play and other suitable activities, as appropriate.

Section 1 and Section 9
Learning Outcome 1: Trading Structures
Learning Outcome 9: Appraise the tax advantages and disadvantages of a range of business trading structures

Facilitate the learner to explore the various trading structures through which a business can carry out its activities for example:
· Discuss sole trader registration with revenue, self-assessment returns and due dates 

· Analyse the advantages and disadvantages of the taxation effect on each of the different trading structures

Section 2 and Section 15
Learning Outcome 2: Tax returns that a typical business is required to make  
Learning Outcome 15: Prepare a range of monthly and annual tax returns 

Facilitate the learner to understand the tax administration process for example:
· Outline the completion of main tax forms for example: Form 11 and 11e, CT1, VAT 3, Return of Trading Details (VAT) and the use of the Revenue Online Service (ROS) for the submission of returns and the payment of tax
· Explain the tax returns that a typical business is required to make
· Discuss how to communicate and deal with the Office of the Collector General
· Identify the tax records required for a Revenue Audit.

Section 3 and Section 15
Learning Outcome 3: General concepts and procedures relating to Value Added Tax (VAT)
Learning Outcome 15: Prepare a range of monthly and annual tax returns 
Facilitate the learner to summarise general concepts and procedures relating to Valued Added Tax (VAT) to include:
· Outlining the principles of  and the operation of Value Added Tax
· Explain who must register with the VAT Office and by when they should register
· Outline VAT implications of Inter - EU transactions (acquisitions and suppliers), imports and exports of goods
· Detail the VAT rates applicable to various industries 
· Define all  records required for accurate VAT accounting
·  Prepare VAT returns (bimonthly and/or monthly
· Understand the importance of maintaining the correct VAT invoices (Sales and Purchases)
· Assist in accounting for VAT, VAT on sales, VAT on purchases/services/expenses

Section 4
Learning Outcome 4: Corporation tax and Capital Gains Tax obligations applicable to a range of business activities. 
Learning Outcome 15: Prepare a range of monthly and annual tax returns 

Facilitate the learner to examine the Corporation Tax and Capital Gains Tax obligations applicable to a range of business activities to include tax rates, payment dates and reliefs for example:
· Define the tax rates applicable to the different activities of a business
· Outline when the payments of various taxes are due.
· Explain the difference between Corporation Tax and Capital Gains Tax.
· Calculate retirement relief for tax purposes.
· Analyse the steps required in preparing the Annual Tax Return.

Section 5 and Section 15
Learning Outcome 5: Tax rules applicable to dealing with contractors and sub-contractors 
 Learning Outcome 15: Prepare a range of monthly and annual tax returns 

Facilitate the learner to analyse the tax rules applicable to dealing with contractors and sub-contractors, to include:
· Define how Contracts Tax applies to a Contractor/Sub-Contractor
· Explain what rules apply 
·  Discuss the steps required in applying  for a C2 certificate and Payments Card
· Calculate payments (net of tax) to a Sub- Contractor who has a Payments Card, both before the card is received and when the limit is exceeded.
· Calculate how to pay a Sub- Contractor without a C2
· Complete the required forms for paying Contractors.
· Prepare monthly returns (R30)
· Prepare Annual returns (RCT35)

Section 6, Section 10 and Section 15
Learning Outcome 6: The PAYE and PRSI system 
Learning Outcome 10: Access the Revenue’s online tax payment facilities and apply for a range of tax certificates and forms.
Learning Outcome 15: Prepare a range of monthly and annual tax returns 

Facilitate the learner to understand the PAYE and PRSI system to include:
· Explain the standard rate cut off points (SCROPs) and tax credits in relation to different pay frequencies.
· Administration of the PAYE and PRSI system with regard to the employer 
· Calculation of PAYE / PRSI and USC (Classes A and S) or other taxes as applicable in the state.
· Apply the PAYE/PRSI system to employees with P45 and without P45(Week 1 I Month 1 basis and cumulative basis and emergency)
· Calculate the PAYE payable on various benefit-in-kind payments, including company cars, company vans, health insurance and other benefits provided for the employees, e.g. club subscription.
· Explain which of the following are taxable and which are not: country money, travelling time, mileage etc.
· Calculate the PAYE payable on Disability Benefits and Maternity Payments received by employees.
· Complete a range  of Revenue forms  for example  P9/11,P13/14, P30, P35, P35L, P45, P46, P50 and P60
· Investigate how to  file forms  online using Revenue Online System

Section 7
Learning Outcome 7: The general operation of Pension Schemes

Facilitate the learner to explore the operation of Pension Schemes to include:
· Discuss the general operation of the Pension Schemes
· Process the registration of new employees with Pension Schemes
· Explain the (tax free) pension contribution limits applicable to different age groups
· Define when deductions must be remitted to the pension provider.
· Explain the tax implications of Additional Voluntary Contributions (AVC’s) made to the pension provider.
· Understand the general operation and deductions associated with any bespoke Company Pension Scheme
· Describe Contributions to a retirement annuity fund including ‘Personal Retirement Savings Accounts’ for example PRSA, AVC’s and other pension schemes

Section 8
Learning Outcome 8: The tax treatment of and procedures relating to a range of tax areas
	
Assist the learner to explore the tax treatment of and procedures relating to a range of tax areas to include:
· Explain the treatment and legality of Directors’ loans.

· Examine the treatment of redundancy payments and how they are handled for tax Purposes.
 
· Explain the tax implications  of leasing 

· Explain the tax implications of Hire purchase of assets 


Section 9 and Section 1
Learning Outcome 9: Advantages and disadvantages of a range of business trading structures
Learning Outcome 1: Trading Structures 

Facilitate the learner to critically evaluate tax implications of various trading structures in given scenarios.

Section 10
Learning Outcome 10: Revenue’s online tax facilities 

Facilitate the learner to access the revenue’s online tax payment facilities and apply for a range of tax certificates and forms for example:
· Display a familiarity with ROS in a given business scenario.
· Download the appropriate forms where available e.g. Form 11e 

Section 11
Learning Outcome 11: Calculate a range of tax payments, reliefs and deductions
Facilitate the learner to calculate a range of tax payments, reliefs and deductions for example:
· Demonstrate the treatment of  personal tax credits
· Demonstrate the treatment for allowable expenses for a business.

Section 12
 Learning Outcome 12: Preparation of the Annual Tax Return 

Facilitate the learner in the preparation of the Annual Tax Returns	

Section 13 and Learning Outcome 7
Learning Outcome 13: Process the registration of new employees with Pension Schemes

· Facilitate the learner to process the registration of new employees with Pension Schemes
· Outline the process for the registration of new employees with Pension Schemes

Section14 and Section 11
Learning Outcome 14: Contribute to the tax accounting for a range of payments, reliefs and deductions

Over reaching objective considering all sections

Section 15, Section 2, Section 3, Section 4, Section 5, Section 6
Learning Outcome 15: Preparation of a range of monthly and annual tax returns 

Over reaching objective considering all sections
		
Assessment
11a.	Assessment Techniques
In order to demonstrate that they have reached the standards of knowledge, skill and competence identified in all the learning outcomes, learners are required to complete the assessment(s) below. The assessor is responsible for devising assessment instruments (e.g. project and assignment briefs, examination papers), assessment criteria and mark sheets, consistent with the techniques identified below and QQI's assessment requirements.
Portfolio / Collection of Work 		50%
Examination - Theory 			50%
11b.	Mapping of Learning Outcomes to Assessment Techniques

In order to ensure that the learner is facilitated to demonstrate the achievement of all learning outcomes from the component specification; each learning outcome is mapped to an assessment technique(s). This mapping should not restrict an assessor from taking an integrated approach to assessment. The Internal assessor should strive to achieve a balance between assessment techniques i.e. 7 Learning Outcomes for Portfolio/ Collection of Work, 8 Learning Outcomes for Examination.

	Learning Outcome
	Assessment Technique

	1. Explore the various trading structures through which a business can carry out its activities
	Portfolio/Collection of Work/Exam


	2. Identify the tax returns that a typical business is required to make including the tax records required for a Revenue audit
	Portfolio/Collection of Work/Exam


	3. Summarise the general concepts and procedures relating to Value Added Tax (VAT) to include thresholds for VAT registration, procedures for registration, the records required for accurate VAT accounting, VAT rates and the VAT implications of inter-EU trade

	Portfolio/Collection of Work/Exam

	4. Examine the Corporation tax and Capital Gains Tax obligations applicable to a range of business activities to include tax rates, payment dates and reliefs

	Portfolio/Collection of Work/Exam

	5. Analyse the tax rules applicable to dealing with contractors and sub-contractors, to include an explanation of which rules apply, the calculation of sub-contractor tax liability and the documentation required to complete tax returns relating to contractors

	Portfolio/Collection of Work/Exam

	6. Summarise the PAYE and PRSI system to include tax credits, standard rate cut-off points, different pay frequencies, the tax treatment of benefit-in-kind, expense claims, disability benefits and maternity payments

	Portfolio/Collection of Work/Exam

	7. Comment on the general operation of Pension Schemes to include the registration of new employees and the tax treatment of a range of additional pension contributions


	Examination

	8. Explore the tax treatment of and procedures relating to a range of tax areas including Director’s Loans, Redundancy Payments and Leases and Hire Purchase of assets

	
Examination

	9. Appraise the tax advantages and disadvantages of a range of business trading structures

	Examination

	10. Access the Revenue’s online tax payment facilities and apply for a range of tax certificates and forms
	
Portfolio/Collection of Work

	11. Calculate a range of tax payments, reliefs and deductions
	Portfolio/Collection of Work/Examination

	12. Assist in preparing the Annual Tax Return

	Portfolio/Collection of Work/Examination

	13. Process the registration of new employees with Pension Schemes

	Examination

	14. Contribute to the tax accounting for a range of payments, reliefs and deductions
	Portfolio/Collection of Work/Examination

	15. Prepare a range of monthly and annual tax returns.
	Portfolio/Collection of Work/Examination



11c.  	Guidelines for Assessment Activities
The assessor is required to devise assessment briefs and marking schemes for the Collection of Work and an examination paper, marking scheme and outline solutions for the Examination.  In devising the assessment briefs and examination paper, care should be taken to ensure that the learner is given the opportunity to show evidence of achievement of ALL the learning outcomes. 
Assessment briefs may be designed to allow the learner to make use of a wide range of media in presenting assessment evidence, as appropriate. Quality assured procedures must be in place to ensure the reliability of learner evidence.

	Portfolio/Collection of work

	50%

	The Portfolio/Collection of work should be completed on a continuing basis throughout the duration of the program module by the learner


	A collection of work is a collection and/or selection of pieces of work produced by the learner over a period of time that demonstrates achievement of a range of learning outcomes. The collection may be self-generated or may be generated in response to a particular brief or tasks/activities devised by the assessor.

The portfolio should include a minimum of:

· Income tax computation and completed Form 11
· Vat computation and VAT 3
· A sample VIES and CT form with explanation
· A Capital Gains computation


The assessor should also provide briefs to students on any other learning outcomes that are not covered in their Examination paper for example a pay roll assessment etc. 


Evidence for this assessment technique may take the form of written, oral, graphic, audio, visual or digital evidence, or any combination of these. Any audio, video or digital evidence must be provided in a suitable format.

All instructions for the learner must be clearly outlined in an assessment brief.





	Examination

	50%

	An examination provides a means of assessing a learner's ability to recall and apply knowledge, skills and understanding within a set period of time (2 Hours) and under clearly specified conditions.


	The Examination will consist of ten structured questions focussing on the learning outcomes not covered by the portfolio. However the assessor may reassess learning outcomes previously assessed in the portfolio where they feel examination conditions may aid the learners’ progress and development. Learners will answer all 10 questions.

Evidence for this assessment technique may take the form of written evidence.

All instructions for the learner must be clearly outlined in an examination paper 




1. Grading
Distinction: 	80% - 100% 
Merit:		65% - 79%
Pass: 		50% - 64%
Unsuccessful:	0% - 49%

Laois and Offaly ETB
At levels 4, 5 and 6 major and minor awards will be graded. The grade achieved for the major award will be determined by the grades achieved in the minor awards.
	Taxation
5N1421

	Learner Marking Sheet
Portfolio/Collection of work
50%




Learner’s Name: ________________________________		

	Assessment Criteria

	Maximum Mark
	Candidate Mark

	· Income tax computation and completed Form 11

	10
	

	· Vat computation and VAT 3

	10
	

	· A sample VIES and CT form with explanation

	5
	

	· A Capital Gains computation

	5
	

	· Assessor based content/learner self-directed content

	20
	

	Total Mark

	50
	



NO ROUNDING OF MARKS

The Assessor has signed the Summary Results Sheet to verify that the evidence presented in the attached portfolio is the work of the named learner and that the marks awarded here have been transcribed to the Summary Results Sheet


External Authenticator's Signature: ............................................................   Date: ...............................



	Taxation
5N1421

	Learner Marking Sheet
Examination
50%




Learner’s Name: ________________________________		

	Assessment Criteria: 10 questions to be answered, all questions carry equal marks

	Maximum Mark
	Learner Mark

	Question Number 1
	5
	

	Question Number 2
	5
	

	Question Number 3
	5
	

	Question Number 4
	5
	

	Question Number 5
	5
	

	Question Number 6
	5
	

	Question Number 7
	5
	

	Question Number 8
	5
	

	Question Number 9
	5
	

	Question Number 10
	5
	

	Total Mark

	50
	



NO ROUNDING OF MARKS

The Assessor has signed the Summary Results Sheet to verify that the evidence presented in the attached portfolio is the work of the named learner and that the marks awarded here have been transcribed to the Summary Results Sheet


External Authenticator's Signature: ............................................................   Date: ...............................
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