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Introduction
This programme module may be delivered as a standalone module leading to certification in a QQI minor award. It may also be delivered as part of an overall validated programme leading to a Level 5 QQI Certificate. 
The teacher/tutor should familiarise themselves with the information contained in Laois and Offaly ETB programme descriptor for the relevant validated programme prior to delivering this programme module.
The programme module is structured as follows:
	1. Title of Programme Module

	2. QQI Component Title and Code

	3. Duration in hours

	4. Credit Value of QQI Component

	5. Status

	6. Special Requirements

	7. Aim of the Programme Module

	8. Objectives of the Programme Module

	9. Learning Outcomes

	10. Indicative Content

	11. Assessment
a. Assessment Technique(s)
b. Mapping of Learning Outcomes to Assessment Technique(s)
c. Guidelines for Assessment Activities

	12. Grading

	13. Learner Marking Sheet(s), including Assessment Criteria


Integrated Delivery and Assessment
The teacher/tutor is encouraged to integrate the delivery of content where an overlap between content of this programme module and one or more other programme modules is identified. This programme module will facilitate the learner to develop the academic and vocational language, literacy and numeracy skills relevant to the themes and content of the module. 

Likewise the teacher/tutor is encouraged to integrate assessment where there is an opportunity to facilitate a learner to produce one piece of assessment evidence which demonstrates the learning outcomes from more than one programme module. The integration of the delivery and assessment of level 5 Communications and level 5 Mathematics modules with that of other level 5 modules is specifically encouraged, as appropriate. 
Indicative Content
The indicative content in Section 10 does not cover all teaching possibilities. The teacher/tutor is encouraged to be creative in devising and implementing other approaches, as appropriate. The use of examples is there to provide suggestions. The teacher/tutor is free to use other examples, as appropriate. The indicative content ensures all learning outcomes are addressed but it may not follow the same sequence as that in which the learning outcomes are listed in Section 9. It is the teacher’s/tutor’s responsibility to ensure that all learning outcomes are included in the delivery of this programme module.
Title of Programme Module
Event Production
Component Name and Code 
Event Production 5N1374 
Duration in Hours
150 Hours (typical learner effort, to include both directed and self-directed learning)
Credit Value
15 credits
Status
This programme module may be compulsory or optional within the context of the validated programme. Please refer to the relevant programme descriptor, ‘Section 9 Programme Structure’.
Special Requirements
None
Aim of the Programme Module
This programme module aims to equip the learner with the knowledge, skill and competence to organise and produce an event while working independently and with others within a specific vocational context.
Objectives of the Programme Module

· To enable the learner prepare, plan and assist in producing an event while exploring all the elements necessary to run the event, including safety and health regulations
· To assist the learner to identify the functions of the personnel involved in producing an event and explore the key documentation of event production
· To facilitate the learner to engage fully as a team participant while assisting the him/herto gain an understanding of the impact of teamwork, as well as enabling him/her to evaluate personal strengths and weaknesses as a team participant
· To assist the learner to develop communications skills and work in a self-disciplined and responsible manner in producing an event
· To assist the learner to develop the academic and vocational language, literacy and numeracy skills related to event production through the medium of the indicative content 
· To enable the learner to take responsibility for his/her own learning.To assist the learner to develop the academic and vocational language, literacy and numeracy skills related to the event industry through the medium of the indicative content
Learning Outcomes of Level 5 Event Production 5N1374

Learners will be able to:

1. examine the different elements which create an event to include clients brief, lighting, sound, display, staging, multi-media and audience
2. explore the various stages of running an event to include planning, pre-publicity, logistics, implementation and evaluation elements
3. summarise current fire and safety and insurance regulations in respect of venues and public spaces
4. explain the concept, types and impact of teamwork on the organisation and production of an event
5. examine the key documentation of event production to include contracts, schedule of fees, time and action plans and budgets
6. describe the functions of personnel involved in production of an event to include production manager, event director and administrator
7. apply effective teamwork skills in the production of an event
8. demonstrate the communication skills both orally and in writing required to organise and produce an event
9. prepare an event production plan to include health and safety aspects, venue floor plans, equipment listings, pre-production meetings and rehearsal schedules and evaluation plans
10. produce an event under supervision, demonstrating the ability to work in a self-disciplined and responsible manner, setting objectives and adhering to timelines and or deadlines
11. evaluate personal strengths and weaknesses as a team participant in organising and producing an event.

Indicative Content 
This section provides suggestions for programme content but is not intended to be prescriptive. The programme module can be delivered through classroom based learning activities, group discussions, one-to-one tutorials, field trips, case studies, role play and other suitable activities, as appropriate.

Section 1: Planning
(Meets learning outcomes 1, 2, 3 and 9)
Based on practical experience in the context of the vocational area for a particular programme descriptor, facilitate the learner to:
· explore the different elements which create an event and their impact, to include:
· understanding and responding to the client’s brief
· lighting, sound, display and staging (e.g., music festivals, product launches)
· multi-media (e.g., back projection, moving images, pictorial effects) 
· audience (e.g., target, demographic, broad spectrum)
· explore the various stages of running an event, to include:
· the planning stage
· public relations (PR) prior to the event 
· budgetary requirements,  for both production and PR, to include implementation
· logistical requirements (e.g., transport, staffing requirements, venue access, power supply)
· execution of the event (e.g., event specific requirements)
· post event evaluation (e.g., post production meeting, feedback) 
· summarise current fire, safety and insurance regulations in respect of venues and public places, for example,
· Safety and Health at Work Act
· insurance needs specific to event planning
· prepare an event production plan, to include:
· fire, safety and health aspects 
· drafting of scaled floor plans for seating arrangements
· equipment listing (e.g., lighting, sound, staging, display)
· pre-production meetings for drafting of rehearsal/production schedules, time and action plans, post event evaluation. 

Section 2: The Event
(Meets learning outcomes 5, 6 and 10)
Based on practical experience, in the context of the vocational area for a particular programme descriptor, facilitate the learner to:
· examine the key documentation of event production, to include:
· contracts (e.g., staffing needs/requirements, schedule of fees)
· time and action plans (e.g., WBS, schedules, running orders)  
· budgets (e.g., material costs, PR and advertising, transport, rental requirements)
· describe the various functions of personnel involved in event production such as production manager, event director/manager and administrator
· examine the key documentation involved in event production, to include:
· a list of equipment needed and details of how to acquire it
· prepared programmes and running orders with details
· the designer's scale drawing and mark out of the ground plan for the event in the venue space
· the schedule and the organisation details of the setting up and getting out of a venue
· details of organised logistics (e.g., transport of relevant equipment and/or artefacts) to the venue
· a “time and action” plan
· schedules with venues for rehearsals and pre-production meetings
· minutes from pre-production meetings with
· technical crew
· administration team
· director/management
· performers/celebrities/speakers/facilitators
· health and safety regulations to develop safe working practices 

Section 3: Interpersonal and Communication Skills
(Meets learning outcomes 4, 8 and 11)
Throughout the process that is event production, facilitate the learner to develop skills, enabling them to:
· explore the concept, types and impact of teamwork on the organisation and production of an event, with reference to:
· appreciating the importance of effective interpersonal skills
· articulating ideas and listening effectively to ideas of others
· working effectively within a team/group/company structure
· demonstrate the communication skills (both orally and in written form) required to organise and produce an event
· produce an event under supervision, demonstrating the ability to work in a self-disciplined and responsible manner by:
· setting objectives and adhering to timelines and or deadlines
· working effectively within a hierarchy and liaising with various personnel to ensure effective and safe production targets
· taking responsibility for their own activities 
· accepting responsibility for the calibre of their own work
· actively demonstrating problem solving skills within team/group/company activities
· working with the public in front-of-house duties
· doubling as any part of the production team, should the need arise
· accepting directions and criticism

Assessment
11a. Assessment Techniques

	Project
	40%

	Skills Demonstration
	30%

	Learner Report
	30%



11b. Mapping of Learning Outcomes to Assessment Techniques

In order to ensure that the learner is facilitated to demonstrate the achievement of all learning outcomes from the component specification; each learning outcome is mapped to an assessment technique(s). This mapping should not restrict an assessor from taking an integrated approach to assessment. All learning outcomes must be assessed.

	Learning Outcome
	Assessment Technique

	1. Examine the different elements which create an event, to include clients brief, lighting, sound, display, staging, multi-media and audience.

	Project

	2. Explore the various stages of running an event to include planning, pre-publicity, logistics, implementation and evaluation elements.

	Project/Learner Record

	3. Summarise current fire and safety and insurance regulations in respect of venues and public spaces.

	Project

	4. Explain the concept, types and impact of teamwork on the organisation and production of an event.

	Learner Record

	5. Examine the key documentation of event production to include contracts, schedule of fees, time and action plans and budgets.

	Project

	6. Describe the functions of personnel involved in production of an event to include production manager, event director and administrator.

	Project/Skills Demonstration

	7. Apply effective teamwork skills in the production of an event.

	Skills Demonstration

	8. Demonstrate the communication , both orally and in writing, required to organise and produce an event.

	Skills Demonstration

	9. Prepare an event production plan to include health and safety aspects, venue floor plans, equipment listings, pre-production meetings and rehearsal schedules and evaluation plans.

	Project/Skills Demonstration

	10. Produce an event under supervision, demonstrating the ability to work in a self-disciplined and responsible manner, setting objectives and adhering to timelines and/or deadlines.

	Skills Demonstration

	11. Evaluate personal strengths and weaknesses as a team participant in organising and producing an event.
	Learner Record



11c. Guidelines for Assessment Activities

The assessor is required to devise assessment briefs and marking schemes for the project, skills demonstration and learner record.  In devising the assessment briefs care should be taken to ensure that the learner is given the opportunity to show evidence of achievement of ALL the learning outcomes. 

Assessment briefs may be designed to allow the learner to make use of a wide range of media in presenting assessment evidence, as appropriate. Quality assured procedures must be in place to ensure the reliability of learner evidence.

	Project

	40%

	The project may be carried out at any time during the programme delivery and in accordance with the assessment schedule.


	
The learner will complete a project in order to demonstrate:

· an understanding of the different elements of event production
· an understanding of the various stages of running an event including planning, implementation and evaluation 
· a knowledge of safety and health in the workplace
· good administration skills including knowledge of staffing, fees, budgets, time and action plans
· an understanding of the functions of various personnel involved in production of an event
· preparation skills required to prepare venue including floor plans, equipment listings, pre-production meetings, schedules, evaluation plans

Evidence for this assessment technique must be in written form. Any audio, video or digital evidence must be provided in a suitable format.

All instructions for the learner must be clearly outlined in an assessment brief.





	Skills Demonstration

	30%

	This skills demonstration may be carried out at any time during the programme delivery and in accordance with the assessment schedule.


	
Learners are required to participate in one or more events where they will be allocated tasks that are relevant to event production. Learners will demonsrate the following:

· an understanding of the personnel involved in production of an event
· the employment of effective teamworking skills
· communication skills (oral and written)
· production of an event under supervision, demonstrating the ability to work in a self-disciplined and responsible manner

On completion of one or more of these events, learners should provide evidence of their participation. This evidence may be presented in written form with supporting photographic and/or video evidence. Alternatively, it could be presented in the form of an oral presentation with supporting written, video or photographic evidence. Any audio, video or digital evidence must be provided in a suitable format.

All instructions for the learner must be clearly outlined in a skills demonstration.





	Learner Record

	30%

	This learner record may be carried out at any time during the programme delivery and in accordance with the assessment schedule.


	
Learners are required to compile a learner record while participating in one or more events, where they will be allocated tasks that are relevant to event production. Included in the learner record should be evidence of:

· the various stages of running an event
· the concepts, types and impact of teamwork 
· evaluation skills, both of self and of the work carried out

Evidence for this assessment technique may take the form of written, oral or graphicevidence.  Any audio, video or digital evidence must be provided in a suitable format.

All instructions for the learner must be clearly outlined in an assessment brief.





Grading
Distinction: 	80% - 100% 
Merit: 		65% - 79%
Pass: 		50% - 64%
Unsuccessful: 	0% - 49%

At levels 4, 5 and 6 major and minor awards will be graded. The grade achieved for the major award will be determined by the grades achieved in the minor awards


	Event Production
5N1374

	Learner Marking Sheet
Project
40%



Learner’s Name: ________________________________		
	Assessment Criteria

	MaximumMark
	Learner
Mark

	
Demonstrate an understanding of the different elements of event production.
	
6
	

	
Demonstrate an understanding of the various stages of running an event including planning, implementation and evaluation.
	
8
	

	
Show appropriate knowledge of fire and safety and insurance regulations in respect of venues and public spaces.
	
4
	

	
Demonstrate the key documentation of event production to include contract, schedule of fees, times and action plans and budgets.
	
8
	

	
Demonstrate an understanding of the functions of various personnel involved in production of an event.
	
6
	

	
Using appropriate skills, prepare an event production plan to include health and safety aspects, venue floor plans, equipment listings, pre-production meetings, schedules and evaluation plans.
	
8
	

	Total Mark
	40

	


NO ROUNDING OF MARKS

The Assessor has signed the Summary Results Sheet to verify that the evidence presented in the attached portfolio is the work of the named learner and that the marks awarded here have been transcribed to the Summary Results Sheet

External Authenticator's Signature: ............................................................   Date: ...............................
	Event Production
5N1374

	Learner Marking Sheet
Skills Demonstratoin
30%



Learner’s Name: ________________________________	
	
	Assessment Criteria

	MaximumMark
	Learner
Mark

	
Demonstrate an understanding of the personnel involved in production of an event.
	
	
8
	

	
Utilise effective teamworking skills.

	
6
	

	
Apply appropriate communication skills both written and oral.

	
8
	

	
Using appropriate procedures, produce an event under supervision, demonstrating the ability to work in a self-disciplined and responsible manner.

	
8
	

	Total Mark

	30
	





NO ROUNDING OF MARKS

The Assessor has signed the Summary Results Sheet to verify that the evidence presented in the attached portfolio is the work of the named learner and that the marks awarded here have been transcribed to the Summary Results Sheet


External Authenticator's Signature: ............................................................   Date: ...............................




	Event Production
5N1374

	Learner Marking Sheet
Learner Record
30%



Learner’s Name: ________________________________		

	Assessment Criteria

	MaximumMark
	Learner
Mark

	
Demonstrate an understanding of the various stages of running an event.
	
	
10
	

	
Demonstrate an understanding of the concepts, types and impact of teamwork.

	
10
	

	
Apply appropriate evaluation skills both personally and of the work carried out

	
10
	

		
	Total Mark

	
30
	



NO ROUNDING OF MARKS

The Assessor has signed the Summary Results Sheet to verify that the evidence presented in the attached portfolio is the work of the named learner and that the marks awarded here have been transcribed to the Summary Results Sheet


External Authenticator's Signature: ............................................................   Date: ...............................
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