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Laois and Offaly ETB
Programme Module for 
Desktop Publishing

leading to 
Level 5 QQI  
Desktop Publishing 
5N0785


Introduction

This programme module may be delivered as a standalone module leading to certification in a QQI minor award. It may also be delivered as part of an overall validated programme leading to a Level 5 QQI Certificate. 
The teacher/tutor should familiarise themselves with the information contained in Laois and Offaly ETB programme descriptor for the relevant validated programme prior to delivering this programme module.

The programme module is structured as follows:
	1. Title of Programme Module

	2. QQI Component Title and Code

	3. Duration in hours

	4. Credit Value of QQI Component

	5. Status

	6. Special Requirements

	7. Aim of the Programme Module

	8. Objectives of the Programme Module

	9. Learning Outcomes

	10. Indicative Content

	11. Assessment
a. Assessment Technique(s)
b. Mapping of Learning Outcomes to Assessment Technique(s)
c. Guidelines for Assessment Activities

	12. Grading

	13. Learner Marking Sheet(s), including Assessment Criteria


Integrated Delivery and Assessment
The teacher/tutor is encouraged to integrate the delivery of content where an overlap between content of this programme module and one or more other programme modules is identified. This programme module will facilitate the learner to develop the academic and vocational language, literacy and numeracy skills relevant to the themes and content of the module. 

Likewise the teacher/tutor is encouraged to integrate assessment where there is an opportunity to facilitate a learner to produce one piece of assessment evidence which demonstrates the learning outcomes from more than one programme module. 
The integration of the delivery and assessment of level 5 Communications and level 5 Mathematics modules with that of other level 5 modules is specifically encouraged, as appropriate. 

Indicative Content
The indicative content in Section 10 does not cover all teaching possibilities. The teacher/tutor is encouraged to be creative in devising and implementing other approaches, as appropriate. The use of examples is there to provide suggestions. The teacher/tutor is free to use other examples, as appropriate. The indicative content ensures all learning outcomes are addressed but it may not follow the same sequence as that in which the learning outcomes are listed in Section 9. It is the teacher’s/tutor’s responsibility to ensure that all learning outcomes are included in the delivery of this programme module.


Title of Programme Module
Desktop Publishing 

Component Name and Code 
Desktop Publishing (5N0785)

Duration in Hours
150 hours (Typical learner effort, to include both directed and self directed learning.)

Credit Value
15 Credits

Status
This programme module maybe compulsory or optional within the context of the validated programme.  Please refer to the relevant programme descriptor, Section 9 Programme Structure.

Special Requirements
None

Aim of the Programme Module
The purpose of this award is to equip the learner with the knowledge, skill and competence to produce a range of documents containing text and graphic images from design briefing to printing, using a Desktop Publishing (DTP) system.

Objectives of the Programme Module

· To facilitate the learner to appreciate the impact of the print medium in our lives.

· To assist the learner to develop creativity and visual awareness.

· To enable the learner to take responsibility for his/her own learning.

· To assist the learner to develop the academic and vocational language, literacy and numeracy skills related to Desktop Publishing[5N0785] through the medium of the indicative content.

· To assist the learner to develop a knowledge of the complete desktop publishing
process incorporating briefing, concept, design and production.

· To enable the learner to analyse critically the layout of printed publications from the points of view of design, style and harmony.

· To assist the learner to acquire basic technological skills and key crafts to process text and graphic images on an electronic page and reproduce them as a printed page.


Learning Outcomes of Level 5 Desktop Publishing [5N0785]

1.	Learners will be able to distinguish between desktop publishing and other forms of document production with reference to purpose, development process, and specialised DTP roles.
2.	Learners will be able to describe the characteristics of key components of DTP systems including those used for input, storage, protection, processing, output, and transmission of images and data.
3.	Learners will be able to outline the essential considerations for handling text and graphics in DTP documents including size, resolution, format, placement, orientation and colour, in the context of a range of page layouts.
4.	The learner will be enabled to describe the legal implications associated with use and protection of published material including licensing and copyright.
5.	Learners will be able to generate graphic content using a DTP application to create, import, capture and manipulate images and drawings.
6.	Learners will be able to set up a document for publication or printing specifying all required layout characteristics such as page, text, frame and table setup.
7.	The learner will be enabled to create a range of possible designs to meet a given brief with due consideration for production cost, presentation format and environment, and print materials.
8.	The learner will be enabled to fulfill the requirements of a client brief completing all stages in the publication process including requirements analysis and definition, solution design, planning, production, finishing, printing and publication.                           
9.	Learners will be able to analyse existing documents making appropriate recommendations for improvement.

Indicative Content 
This section provides suggestions for programme content but is not intended to be prescriptive. The programme module can be delivered through classroom based learning activities, group discussions, one-to-one tutorials, field trips, case studies, role play and other suitable activities, as appropriate.

Section 1. Learners will be able to distinguish between desktop publishing and other forms of document production with reference to purpose, development process, and specialised DTP roles
· Define Desktop Publishing (DTP).
· Explain the difference in using page layout software over of a word processor.
· Describe different page layout software such as Adobe InDesign, QuarkXPress, Microsoft Publisher etc. and give advantages and disadvantages between them.
· Describe specialist roles in DTP.
Section 2. Learners will be able to describe the characteristics of key components of DTP systems including those used for input, storage, protection, processing, output, and transmission of images and data
· Describe a typical DTP system specification such as operating system, RAM capacity, disk formats and capacities, CPU speed, VDU type, printer type and resolution, scanner type and maximum possible resolution.
· Distinguish between auxiliary storage units in terms of function, capacity, speed, price and suitability.
Section 3. Learners will be able to outline the essential considerations for handling text and graphics in DTP documents including size, resolution, format, placement, orientation and colour, in the context of a range of page layouts
· Apply typography tools to specify features such as fonts sizes, styles, spacing, alignment and indentation.
· Distinguish between bit-map and vector images.
· Distinguish between different graphic file types such as JPEG, GIF, TIFF, BMP, PSD etc. 
Section 4. The learner will be enabled to describe the legal implications associated with use and protection of published material including licensing and copyright
· Identify some of the legal implications involved in the publishing process e.g. copyright, licensing etc.
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Section 5. Learners will be able to generate graphic content using a DTP application to create, import, capture and manipulate images and drawings
· Perform basic editing and transformations on images and drawings to edit, recolour, crop, rescale, rotate and reflect vertically or horizontally.	
· Construct graphic shapes such as lines, rectangles, ovals and polygons etc. with variations in line-styles and fills.
· Perform basic editing of and transformations of graphic images e.g. to recolour, copy, pixel-edit, rescale, reflect, rotate etc.
· Scanning/importing and saving graphics in a format compatible with DTP software.

Section 6. Learners will be able to set up a document for publication or printing specifying all required layout characteristics such as page, text, frame and table setup
· Setup different blank page sizes specifying layouts, orientation, margins, rows and columns and gutters.
· Identify paper sizes with a reference to the ISO A-series i.e. A0, A1, A2, A3, A4 etc.
· Employ basic typographic tools to specify features such as: fonts, sizes, styles, colour, spacing between characters and between lines etc.
· Use grids, rulers, margin guides and other system features for precision placement of text and graphics.
· Place text inside frames and control the white space between frame and text.      
                                                         
Section 7. The learner will be enabled to create a range of possible designs to meet a given brief with due consideration for production cost, presentation format and environment, and print materials
· Create a range of designs to produce single documents, folded documents and multiple page documents.
· Identify and compare the relative costs of different printing options e.g. photocopying, laser printing and commercial printing giving consideration to environment and print materials.

Section 8. The learner will be enabled to fulfil the requirements of a client brief completing all stages in the publication process including requirements analysis and definition, solution design, planning, production, finishing, printing and publication                           
· Distinguish between different types of printers such as ink-jet printers and laser printers in terms of price, print quality, print medium and speed.
· Create a production plan and schedule detailing all the stages of the publication process.
Section 9. Learners will be able to analyse existing documents making appropriate recommendations for improvement
· Analyse page layout on a variety of print media for balanced layout, style, ease of reading, effectiveness in attracting attention and eye-catching titles and headlines.
· Describe appropriate suggestions for design improvement of a professional publication.
· Give a detailed technical analysis of a professional publication to include paper size, margins, column widths, gutters, rules, text alignment, font sizes and styles etc.

Assessment
11a.	Assessment Techniques
	Portfolio / Collection of Work
	70%

	Examination - Theory
	30%



11b.	Mapping of Learning Outcomes to Assessment Techniques
In order to ensure that the learner is facilitated to demonstrate the achievement of all the learning outcomes from the component specification; each learning outcome is mapped to an assessment technique(s). This mapping should not restrict an assessor from taking an integrated approach to assessment.


	1. Distinguish between desktop publishing and other forms of document production with reference to purpose, development process, and specialised DTP roles.

	Exam

	2. Describe the characteristics of key components of DTP systems including those used for input, storage, protection, processing, output, and transmission of images and data.

	Exam

	3. Outline the essential considerations for handling text and graphics in DTP documents including size, resolution, format, placement, orientation and colour, in the context of a range of page layouts.

	Portfolio/ Collection of Work

	4. Describe the legal implications associated with use and protection of published material including licensing and copyright.

	Exam

	5. Generate graphic content using a DTP application to create, import, capture and manipulate images and drawings.

	Portfolio/ Collection of Work

	6. Set up a document for publication or printing specifying all required layout characteristics such as page, text, frame and table setup.

	Portfolio/ Collection of Work

	7. Create a range of possible designs to meet a given brief with due consideration for production cost, presentation format and environment, and print materials.

	Portfolio/ Collection of Work

	8. Fulfill the requirements of a client brief completing all stages in the      publication process including requirements analysis and definition, solution design, planning, production, finishing, printing and publication.    

	Portfolio/ Collection of Work

	9. Analyse existing documents making appropriate recommendations for improvement.
	Portfolio/ Collection of Work



11c.  	Guidelines for Assessment Activities
The assessor is required to devise assessment briefs and marking schemes for the collection of work and an examination paper and marking scheme and outline solutions for the examination.  In devising the assessment briefs and examination paper, care should be taken to ensure that the learner is given the opportunity to show evidence of achievement of ALL the learning outcomes. 
Assessment briefs may be designed to allow the learner to make use of a wide range of media in presenting assessment evidence, as appropriate. Quality assured procedures must be in place to ensure the reliability of learner evidence.
	Portfolio / Collection of Work
	70%

	Assignment 1:	 Single Page Document-8%	Duration: 1 hour (excluding printing)
Learners are required to design a single page document which will consist of text and graphics for e.g.; form, poster, advertisement, flyer, ticket, promotional material, postcard, etc.
Assignment 2:	Two sided Document-12%. Duration: 2 weeks
Learners are required to design a document produced as a folded two-sided document, for e.g.; two fold brochure, CD cover, book cover, etc.
Learners must submit a printout of the two sided document and thumbnail sketches. 
Assignment 3: Design a house style for an organisation, including logo - 12%
Duration: 2 weeks

The house style will consist of 4 elements:
· Design and produce an original logo 
· Business letterhead for A4 stationary
· Compliment slip, with crop marks.
· Business card, with crop marks

Assignment 4:	 Document analysis- 8%. Duration: 1 week
Learners are required to produce a document analysis of one page from a newspaper, magazine newsletter etc. The analysis should be carried out under the following headings:
· Technical details
· Visual impact
· Design improvements
Assignment 5:	 Multi-page document-30%	Duration: 1 Month 
Learners are required to produce a multi-page document, in consultation with a client. 
The document may be a newspaper, magazine, newsletter, annual report, catalogue etc., and should consist of at least 4 pages. The document should include the following elements: 
Scanned graphic, header/ footer, rules and boxes, text offsets and/or insets, bordered text frames, page numbering, document title/mast head/name plate, table of contents.
The content of the document does not require original research. The form in which the document is presented will be suitable for presentation to a client and be ready for printing.
EVIDENCE PRESENTED WILL INCLUDE:
· Printouts, with crop marks as appropriate 
· Master page definitions and character style sheets
· File listing, hardware and software specifications
· Notes and sketches indicating document planning and design 
· Production plan/schedule
· Project log documenting progress and alternations to production plan
· Cost analysis for printing 100, 1000 and 5000 copies by photocopying, laser printing and commercial printing
· Two design options presented

Learners should provide evidence of design and development of ideas, sketches, rough visuals, as well as laser printouts of the finished products.  All electronic files must be retained and made available as evidence.




	Examination – Theory

	30%

	1 hours


	
The format of the exam will be as follows:

The examination will be based on 3 structured questions covering each of the following Learning Outcomes 1, 2 and 3 and will be 1 hours in duration. 

Learners must attempt all three questions. 





Grading
Distinction: 	80% - 100% 
Merit:		65% - 79%
Pass: 		50% - 64%
Unsuccessful:	0% - 49%
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	Assessment Criteria & Marking Scheme Guide
marking sheet 1
	desktop publishing
5N0785
Portfolio/ Collection of Work  70%

	
Learner Name: 			

	Assessment Criteria
	Maximum  Mark
	Learner  Mark

	Assignment 1:		 Single paged document 8%
Components of collection completed as specified.              Appropriate layout/design.
Suitable and effective tools/techniques selected. Rational  
identified.
	
2
4
2

	


	Subtotal
	8
	

	Assignment 2: 	Two sided document 12%
Component completed as specified. 
Appropriate layout/design.
Suitable and effective tools/techniques selected.
Evidence of planning in sketches and drafts.
	
2
4
4
2

	

	Subtotal
	12
	

	Assignment 3: 	Design a house style for an organisation,  				 including logo - 12%
Components completed as specified. 
Suitable and effective tools/techniques selected.
Evidence of planning in sketches and drafts.
Logo design.
	

4
2
2
4

	

	Subtotal
	12
	

	Assignment 4:		Document analysis- 8%
Detailed Technical analysis:
3 good features identified and 1 suggested design improvement. 
	
4
4

	

	Subtotal
	8
	

	Assignment 5:		Multi-page document-30%	
Components of project completed as specified.
A wide range of suitable and effective tools/ techniques used.
Text and graphics integrated successfully to enhance visual impact. 
Clear developments of ideas evident in thumbnail sketches. 
Production plan realistically drawn up.
Hardware, software fully specified, and cost analysis completed.
Two design options presented.
	
3
7
7
5
3
3
2
	

	Subtotal
	30
	

	Total Marks
	70
	



NO ROUNDING OF MARKS
The Assessor has signed the Summary Results Sheet to verify that the evidence presented in the attached portfolio is the work of the named learner and that the marks awarded here have been transcribed to the Summary Results Sheet


External Authenticator's Signature: ............................................................   Date: ...............................

	
Assessment Criteria & Marking Scheme Guide
marking sheet 2
	desktop publishing
5N0785
Examination (Theory) 30%

	
Learner Name: 			

	Assessment Criteria
	Maximum Mark
	Learner      Mark

	Question 1: 	
Content to include  the characteristics of key components of Desktop publishing systems.


Question 2:	
To analyse, compare and contrast desktop publishing and other forms of document production.


Question 3:	
To address issues relating to licensing and copyright legislation.
	
10



10


10

	




	Total Marks
	30
	



NO ROUNDING OF MARKS

The Assessor has signed the Summary Results Sheet to verify that the evidence presented in the attached portfolio is the work of the named learner and that the marks awarded here have been transcribed to the Summary Results Sheet


External Authenticator's Signature: ............................................................   Date: ...............................
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