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[bookmark: _Int_jbr0J7zw]Laois and Offaly Education & Training Board
Programme Module Descriptor for

Writing 1

Leading to 
Non-CAS Level 1 QQI
Writing 1
1F22423


Please note the following prior to using this programme module descriptor: 

· This programme module is part of an overall programme called Essential Skills which leads to the Level 1 QQI Certificate in General Learning 1F22423. 
· Writing 1 is an optional programme module for Learners wishing to achieve the Level 1 QQI Certificate in General Learning. 
· Upon successful completion of this programme module a Learner will achieve 5 credits towards the Level 1 QQI Certificate in General Learning. 
· A Learner needs to achieve a minimum of 20 credits to achieve the Level 1 QQI Certificate in General Learning. 
· Teachers/Tutors should familiarise themselves with the information contained in Laois and Offaly ETB programme descriptor for Essential Skills prior to delivering this programme module. 
· In delivering this programme module Teachers/Tutors will deliver class content in line with the Indicative Content included in this programme module. 
· In assessing Learners, Teachers/Tutors will assess according to the information included in this programme module. 
· Where overlap is identified between the content of this programme module and one or more other programme module(s), Teachers/Tutors are encouraged by Laois and Offaly ETB to integrate the delivery of this content. 
· Where there is an opportunity to facilitate Learners to produce one piece of assessment evidence which demonstrates the learning outcomes from more than one programme module, Teachers/Tutors are encouraged by Laois and Offaly ETB to integrate assessment.
[bookmark: _Toc175126961]Version Log for this component
The most recent change and version is highlighted and listed first. This is the version you should use in your delivery of the component.
	Version
	Effective Date
	Change

	1
	03/09/2024
	Component Version log included.




	Award Type
	Title
	Code

	Target Special Purpose Award
(entered into QBS once all three stand alone awards are achieved)
	Specific Purpose Certificate in English for Speakers of Other Languages (ESOL) QQI Level 1
	1S22419

	Certificate Award
	Writing 1 Certificate
	1F22423

	Component Input for QBS
	Writing QQI Level 1
	1N22424


Laois and Offaly ETB
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1. Title of Programme Module
Writing 1
Component Name and Code 
Code 1F22423 Writing 1  
Duration in Hours
50
Credit Value
5
Status
This programme module is a non-CAS module and can be delivered as a standalone module or as a component of the Special Purpose Award in English for Speakers of Other Languages 1.
Special Requirements
None
Aim of the Programme Module
The aim of this module is to ensure learners with low proficiency in English can develop their English writing skills, empowering them to better participate in their lives in Ireland.
Objectives of the Programme Module
· To improve learners’ foundational communication skills in the English language, thereby enabling them to engage in Irish society on a day-to-day basis
· To develop learners’ confidence in using basic English language skills in highly structured contexts, while gaining knowledge of Irish culture and social norms
· To create educational pathways for learners to progress within the education system 
· To facilitate pathways towards future employment



Minimum Intended Module Learning Outcomes (MIMLOs) 
On successful completion of this programme module, learners will be able to:

1. [bookmark: _Hlk117065857]Use the alphabet and standard print conventions 
2. Produce short simple texts of limited structure provided examples are given 
3. Complete a simple form provided examples are given
4. Write personally relevant numbers used in everyday communication provided examples are given 
5. Write personally relevant time-related familiar words and dates used in everyday correspondence provided examples are given
Indicative Content 
The following should be provided for the delivery of this programme:
Learners will need multiple student-centered instruction options for taking in information, processing it and then sharing what they have learnt. It is important to take on board the three core principles of UDL (Multiple means of engagement, of representation and of action/expression) in language classes. Below is a list of methods:
 
· Utilise visual aids; remember to use alphabet charts, flash cards, tracing worksheets, pictures, diagrams, etc., 
· Use a larger font when preparing materials as well as one that reflects how we write (Century Gothic, Comic Sans)
· Tutor-led, whole class activities e.g., labelling a picture on the board and having learners copy the words.
· Independent practice using worksheets, templates, tracing, filling in blanks etc. – these will form a basis for writing at this level and should include samples for learners to examine.
· Games, puzzles and other challenges - e.g., spelling with Scrabble tiles

In relation to Assessment and Feedback:
· It is expected that formative assessment will be carried out on an ongoing basis in every class. Most assessments will be written, and feedback will be oral, informal and evaluative. It is important to keep language and images simple and repeat regularly.
· Timing – most effective not to correct a mistake the moment it is made. Wait until the learner has finished expressing their idea.   
· Balance – between positive and constructive verbal feedback.
· [bookmark: _Int_twrFiOhd]Ensure that each learner has the opportunity to participate in every class. This is a vital part of formative assessment.
· Summative assessments will be conducted throughout the course. Should a learner fail to meet the expected grade they will need to repeat the course. Feedback will be oral, formal and descriptive.


Learning Units (Programme Content)
[bookmark: _Int_qWpdWUTB]Unit 1 (related to MIMLO 1)
· Distinguish the difference between upper- and lower-case letters
· Form letters and numbers correctly
· Place letters and numbers correctly above and below the line
· Write from left to right
· Use spacing between words correctly

Unit 2 (related to MIMLO 2)
· Construct simple complete sentences correctly for an intended audience
· Use written words and phrases with a simple syllabic structure to record and present information
· Use full stops correctly
· Use capitalisation correctly (Capitals for names, places, beginning of a sentence and for the personal pronoun “I”)
· Spell personal key words and familiar words correctly
· Use ESOL Level 1 grammar (Appendix 24) correctly (word order, indefinite articles, familiar plurals, familiar adjectives, familiar adverbs, familiar present simple verbs)

Unit 3 (related to MIMLO 3)
· Record personal details on a simple form correctly:
Name, address, country, nationality, language, marital status, job, age, date of birth, telephone number, email address.
· Write own signature

Unit 4 (related to MIMLO 4)
· Write numbers up to 20 in digits and words
· Use personally relevant practised numbers to record and present information for e.g.:
· Write own phone number, house number on forms or in diaries.
· Write own PPSN number and medical card number on a form.
· Write class WIFI password into class notebook.
· Write important contact numbers.
· Write down own age and age of family members.
· [bookmark: _Int_KXCfU9gq]Write important email and website addresses.
· Write simple prices and currency symbols.

Unit 5 (related to MIMLO 5)
· Write dates using numerical format as well as numbers and words
· Write days, months and seasons
· Write the time in analogue and digital format
· Use prepositions of time correctly (in, on, at)

Note: In delivering the curriculum for this programme, tutors are expected to expose learners to authentic and relevant cultural experiences that they are likely to encounter on a daily basis.  For example, shaking hands while making eye contact etc.
Teaching and Learning Resources 
In addition to the tutor’s own course texts books and materials, below is a list of effective and dynamic online interactive often downloadable and editable resources.  These tried and tested sites will help facilitate student-centred learning and teaching within the UDL recommendations.
Websites
· The Bridges to ESOL programme. Aimed at Pre-A1 level this language course developed by Erasmus and funded by the European Union has useful visual resources for all 4 skills. Tutor, learner workbooks and links to audio are also available in CMETB online resource library on SharePoint. Available at: BRIDGES Project - Language Skills

· The English Hub for Refugees by Kent University. Another resource with visual resources covering all 4 skills.  Also available in CMETB online resource library in SharePoint. Available at: https://www.theenglishhubforrefugees.com/materials/ 

· [bookmark: _Int_NHOLZJR9][bookmark: _Int_eCS8OXWh]NALA seminar on ESOL literacy. An oral language approach. Excellent presentation. Available at:    https://youtu.be/_jO3YDzhTSU

· NALA seminar on creating ESOL literacy resources. Excellent presentation. Available at:         https://youtu.be/XwVz4VlY2_g     

· Create printables is a great site for creating personalised traceable worksheets. Available at:
               https://createprintables.com 

· ESOL Materials Ireland. Lots of editable ESOL literacy worksheets.  Available at: www.esolmaterialsireland.com

· Making it real. Suggestions and ideas for teaching pre-literate adult refugee students. Available at:
              https://www.tacomacommunityhouse.org/wp-content/uploads/2014/08/Making-it-Real.pdf 

· Viewpublitas/ Teach ABC English. Great site for online phonics readers. Available at:
                https://view.publitas.com/teach-abc-english/abc-english-phonics-level-1/page/6-7

· Teach ABC English.com. Great online site for phonics. Available at: 
                 https://www.teachabcenglish.com

· ESOL phonics pack. Excellence Gateway. Available at: 
                https://www.excellencegateway.org.uk/content/etf3159 
· ESOL Literacies National 2 Learning Support Material.  Available at:
               https://www.sqa.org.uk/sqa/33697.html

· Rachel Oner’s ESOL Padlet with some excellent ESOL resources for all levels. Available at: https://padlet.com/rachel_oner

· [bookmark: _Int_v7QGg8Y3]Wordwall.net Look at section Pre entry esol for excellent interactive Pre-A1 resources. Available at:
                 www.wordwall.net/en-gb/community/esol-pre-entry 
 
Assessment
11a.	Assessment Techniques
Skills Demonstration     100%


11b. Mapping of MIMLOs to Assessment Techniques

In order to ensure that the learner is facilitated to demonstrate the achievement of all learning outcomes from the component specification, each MIMLO is mapped to an assessment technique. This mapping should not restrict an assessor from taking an integrated approach to assessment.

	Module Learning Outcome
	Assessment Technique(s) / Tasks

	1. Use the alphabet and standard print conventions 
	Skills Demonstration (workbook test)

	2. Produce short simple texts of limited structure provided examples are given 
	Skills Demonstration (workbook test)

	3. Complete a simple form provided examples are given
	Skills Demonstration (workbook test)

	4. Write personally relevant numbers used in everyday communication provided examples are given 
	Skills Demonstration (workbook test)

	5. Write personally relevant time-related familiar words and dates used in everyday correspondence provided examples are given
	Skills Demonstration (workbook test)



11c. Guidelines for Assessment Activities

It is recommended that this module is assessed by a series of short skills demonstrations (classroom tests) (Form 50%, List 5%, 3 sentences 45%). Assessors should be careful not to over assess learners. Learners should be provided with opportunities to achieve all learning outcomes through their assessments. All assessments must relate to the application of written English in the context of everyday life. 
Assessments briefs should meet the assessment criteria but need not be locally devised. Sample assessment briefs – in the form of a workbook – have been provided. A workbook for tutors is available, as well as a corresponding workbook for learners.

12. Grading
Marking guidelines are available in the workbook. Learners participating in this programme will be deemed either Successful or Referred. In order to be deemed successful, the learner must achieve a mark of 66% in the assessments. Determination of results should be fair, consistent and transparent. The assessor should provide clear documentation of how the result was determined, and the result should be guided by the programme’s MIMLOs. Otherwise they may need to engage with aspects of the curriculum before being assessed again.
(The outcome should be determined based on learners exhibiting evidence of the assessment criteria as set out in the workbook. Learners must achieve all learning outcomes with an overall mark of 66% in order to be deemed Successful.  Otherwise, they may need to re-engage with aspects of the curriculum before being assessed again.)


















	Writing 1
1F22423
	Learner Marking Sheet
Collection of Work




Learner’s Name: ________________________________

	MIMLOs
Learners will be able to:
	LO
()
	Evidence/ Explanatory Note 
Please indicate where evidence is to be found in Portfolio/Collection of Work

	1. Use the alphabet and standard print conventions 
	
	

	2. Produce short simple texts of limited structure provided examples are given 
	
	

	3. Complete a simple form provided examples are given
	
	

	4. Write personally relevant numbers used in everyday communication provided examples are given 
	
	

	5. Write personally relevant time-related familiar words and dates used in everyday correspondence provided examples are given
	
	




NO ROUNDING OF MARKS

The Assessor has signed the Summary Results Sheet to verify that the evidence presented in the attached portfolio is the work of the named learner and that the marks awarded here have been transcribed to the Summary Results Sheet.




External Authenticator's Signature: ............................................................   Date: ..............................
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